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Accuclaim
A self-monitoring tool used in Massachusetts to help
assess each school’s operation to determine if it complies
with USDA requirements for the meal counting process.
Attendance adjusted eligible (AAE)
This is a numerical tool used to calculate the potential
average number of free, reduced price or paid meals
served each day. It is calculated by taking the
Attendance Factor and multiplying it by the number of
free or reduced price eligible or paid students in a
particular school.
Attendance Factor ×
Number of Free (or reduced price or Paid) students =
AAE for Free (or reduced price or Paid)
This number is used as a “red flag” during monthly edit
checks to identify counting errors. If you go above the
AAE for a particular eligibility category, you have
a problem.
Attendance factor
In Massachusetts, this is the student population rate of
attendance each month at each meal site. It is
calculated by dividing the average number of students
who attended school that particular month by the total
number of students enrolled in school that month. (This
does not include excused absences.)
Average Daily Attendance ÷ Enrollment =
Attendance Factor (%)
Collection procedure
The steps within the meal count system involved in
paying for meals and issuing and collecting the medium
of exchange.

programs, it is important not to talk about or share a
student’s income eligibility information with anyone
other than those who must have the information.
Consolidation
The process of gathering and combining all information
needed to submit an accurate claim for reimbursement.
Corrective action
These are the steps taken to remedy errors and other
deficiencies noted in any aspect of school nutrition
program management during the Accuclaim
self-assessment Monitoring or an Administrative Review.
Corrective action plan
This is the report completed at the conclusion of the
review process. It documents specific program deficiencies
and provides recommendations for improvement.
Daily potential income sheet
(Also know as Daily Cash sheet or Cash Reconciliation
sheet) This report tracks daily sales by breakfast, and
lunch by eligibility category. À la carte, adult and
pre-paid meal payments are also included. It is used to
verify that the amount of cash (and checks) in the
drawer at the end of the day is the same as the total
“potential” cash (and checks) listed on the sheet or
whether your total is over or under this daily potential
income. The totals should match.
Edit check
This is the process of using observation and
documentation to make sure that things are done
correctly and accurately. Edit checks are required
throughout every step of the meal preparation, serving,
counting, and claiming processes. They are particularly
important in the recording and reporting of meal counts.

Confidentiality
This is keeping information private. In school nutrition
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Eligibility roster
A list of student's names with accurate eligibility status
(free, reduced price, and paid) used at the point of
service. An eligibility roster must be coded to prevent
overt identification.
FP-9
The form used in Massachusetts to track daily meal
counts at each school, and which the district
consolidates and submits monthly to the state in order
to receive reimbursement
Free meal
This is a meal or snack served to a child that is eligible
for free meal benefits. It is served to the child free of
charge. Meals that meet the meal pattern requirements
for breakfast, lunch and snack are reimbursed at the
“Free” rate of reimbursement.
Meal counting and collection system
This is the method a school or district uses to get an
accurate daily meal count by eligibility category (free,
reduced price, or paid) at the point of service, ensuring
that only one meal per child per day per meal service is
counted, and that all meals are counted without overt
identification. It involves the way meals are paid which
includes issuing and collecting the medium of exchange.
Meal pattern
This is the set of food components that is required for a
reimbursable meal for a specific age/grade group.

Paid meal
This is a meal served to students who are not eligible
for free or reduced price meal benefits. Students are
required to pay full-price for their breakfast, lunch or
afterschool snack. Meals meeting the meal pattern
requirements are reimbursed at the “Paid” rate of
reimbursement.
Point of service
This is the designated area, usually at the end of the
serving line where a student’s meal is determined to be
reimbursable. The point of service is most often at the
cash register.
Prepaid account
This is a record of meals paid for in advance of the meal
being served. A prepaid meal is counted on the day the
meal is served not on the day it is paid.
Reduced price meal
This is a meal or snack served to a child who is eligible
for reduced price benefits. Meals that meet the meal
pattern requirements for breakfast, lunch and snack are
reimbursed at the “Reduced” rate of reimbursement.
Reimbursable meal
A school meal or snack that is available to all students,
meets the nutrition standards and meal selection
guidelines set by USDA and is priced as an entire
meal or snack.

Meal service
A meal service refers to a breakfast, lunch, or
afterschool snack.
Medium of exchange
This is the item such as cash, tickets, ID number or
token that is given or exchanged to receive a school
meal.
Overt identification
Overt identification is any action that may result in a
child being recognized as potentially eligible to receive
or certified for free or reduced price school meals.
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